_____________________________ PARISH/TOWN COUNCIL 
NOTICE OF CO-OPTION 

VACANCY(IES) FOR PARISH/TOWN COUNCILLOR(S)
 (Amend Parish/Town and number of vacancies as relevant)
The Parish/Town Council has ONE vacancy/(NUMBER) vacancies to be filled by co-option.

(i) Amend Parish/Town and number of vacancies as relevant.
(ii) For those Parish/Town Councils which are Warded, the vacancies need to be broken down by Ward).
Applications to serve on the Council are invited from interested and qualified members of the public.

An Application Form and a Guidance Note on Eligibility for Co-option can be obtained from the Parish Clerk (contact details below).
Completed applications must be received by the Parish Clerk by no later than Insert Time and Date.
Applications will be considered by the Council at its meeting on Insert Date.  

As part of the co-option process, candidates will be invited to address the Council.
Only include if this is part of your agreed process.
Dated: ………………………….

Insert Name

Clerk
Insert Council Name
Email:

Insert
Telephone:
Insert
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