Householder application for planning permission for works or extension to a Dwelling and Conservation Area consent for demolition in a Conservation Area

These notes provide a checklist to determine what information the Council requires to be submitted with your application. If the required information is not included with your application, it will be made invalid and we will not register or process it. In this case, we will advise you about the additional information that is required. Please supply one copy of each document and plan.

Part 1 Information Required – National Planning Application Requirements

	1
	Completed form 
Including a signed ownership and agricultural holdings certificate (either A, B, C or D). 
	

	2
	Location Plan

· Up to date licenced Ordnance Survey plan (not title or registry plans due to copyright).
· At a scale of 1:1250 or 1:2500. 
· With North marked.
· Showing at least two named roads (where possible), sufficient to locate the site.
· A red outline to identify all land to which the application relates, including access to the public highway where relevant.
· Blue outline to other land owned by the applicant close to or adjoining the site. 

Location plans can be purchased online from one of the Planning Portal's accredited suppliers.

	

	3
	Existing and Proposed Block Plan

· At a scale of 1:200 or 1:500.
· With North marked.
· The existing plan must show the existing structures, boundary treatments, trees etc on the site, as well as any adjacent buildings, roads or footpaths. 
· The proposed plan must show the proposed development in relation to the site boundaries and other existing buildings on the site, as well as any adjacent buildings, roads or footpaths.
· Any trees or hedges affected by the development should be shown.
· Any new boundary walls or fencing proposed as part of the development.
· Parking areas, existing or proposed or any other hard surfacing.

	

	4
	Existing and Proposed Elevations

· At a scale of 1:50 or 1:100.
· Required for any extensions, external alterations or new buildings.
· All existing and proposed elevations affected by the proposal must be shown and labelled.

	

	5
	Existing and Proposed Floor plans

· At a scale of 1:50 or 1:100.
· Required for any extension or new building.
· All existing and proposed uses of rooms should be shown.
	

	6
	Existing and proposed site sections and finished floor and site levels
· At a scale of 1:50 or 1:100.
· Required if a proposal involves a change in ground levels, the plans should show the existing and finished levels and the relationship to neighbouring development.
· Levels should be related to a fixed point datum. 
· The impact of any significant change in levels should be illustrated by sectional drawings which show both existing and proposed levels. 

	

	7
	Roof Plans

· At a scale of 1:50 or 1:100.
· Showing the shape of the roof and any materials, roof lights, flues etc.
· It may be possible to combine the roof plan with the proposed block, where the roof plan is simple.

	

	8
	The correct fee

Planning Portal Fee Calculator

	

	9
	Where Ownership Certificates B, C or D have been completed
Evidence of notice as required by Article 13 of the Town and Country Planning (Development Management Procedure) (England) Order 2015.

	





Part 2 Information Required - Adopted Local Application Requirements

	1 
	Biodiversity Survey and Report

Required if an important wildlife site, habitat, natural feature or species could be affected by the proposal.  This includes statutory and locally designated sites of ecological interest, areas of priority habitat or other habitat of potentially significant value and protected or notable species and other species referred to in the NPPF.  A Preliminary Ecological Appraisal (PEA) report is only acceptable where no further surveys or only precautionary mitigation measures are required. Otherwise, an Ecological Impact Assessment (EcIA) is required. The assessment should demonstrate how the proposals will protect or where possible, enhance biodiversity and provide mitigation and enhancement both during and post construction.

Other information required, where relevant, including information to inform a Habitat Regulations Assessment (where identified within a Biodiversity Report). 

	

	2 
	Daylight/Sunlight Assessment

Any application where there is a potential adverse impact upon the current levels of sunlight/daylight enjoyed by adjoining properties or where the proposed development may be adversely affected by adjoining sites.

	







	3 
	Flood Risk Assessment

If the application site is located within a flood risk zone 2 or 3 then a flood risk assessment will be required. However, all that is required are details of the existing and proposed floor levels for a householder application. Information on Flood Zones within Tewkesbury may be found on the Environment Agency’s web site: Environment  Agency Flood Maps.
 
	

	4 
	Historic Environment Statement

Required for planning applications where heritage assets are affected. Heritage assets include: 

· Designated assets: Scheduled Monuments, Listed Buildings, Buildings in Conservation Areas; Registered Parks and Gardens; Registered Battlefields.
· Undesignated assets: unlisted historic buildings and structures; undesignated archaeological sites.
· Heritage assets that are identified during the preparation of development proposals e.g. through desk-based assessment or field evaluation.

	

	5 
	Tree Survey / Arboricultural Report

Required for:

· Proposals affecting trees covered by a tree preservation order.
· Proposals involving development (including new buildings/extensions, hard surfacing, site set up, utilities, excavations or changes in ground level) which could affect trees or hedges within or adjoining a site.

For householder applications, as a minimum, the application plans should indicate the species, position, canopy spread and of the tree(s) and the implications for the tree(s) of the development proposed.

All other applications with implications for trees shall provide a tree survey drawing and schedule.  The survey shall provide clear data regarding the species, size, age, condition and useful life expectancy of trees. The tree survey should be undertaken by a competent arboriculturist and should follow the guidelines set out in BS5837:2012 “Trees in relation to design, demolition and construction – recommendations” or any subsequent revisions. Full copies of BS 5837 are available to purchase from the British Standards Institution.

Following an assessment of the tree survey, and depending upon the size and scale of the proposals, further assessment of the implications for trees maybe required. This is likely to include the following: 

Arboricultural Constraints Plan (ACP) – An aid to layout design that shows tree Root Protection Areas (RPA) as well as representing the effect that the mature height and spread of retained trees will have on the development. The ACP shall incorporate the tree survey information as well as illustrate both the above-ground (shade patterns) and below- ground RPA constraints posed by the trees.

Tree Protection Plan – scale drawing produced by an arboriculturalist showing the finalised layout proposals, tree retention and tree and landscape protection measures detailed within the arboricultural method. 


Arboricultural Method Statement (AMS) – sets out the information regarding the measures to be taken to protect the trees shown to be retained on the submitted drawings. I also detail the methodology for the implementation of any aspect of the proposal that has the potential to result in loss or damage to a tree.

	

	6 
	Community Infrastructure Levy Additional Information Requirement Form

Required for any development creating new residential floor space.

This includes applications for full planning permission, including householder applications and reserved matters following an outline planning permission, and applications for lawful development certificates. 

Residential extensions under 100sqm and annexes not creating an independent living unit are not CIL liable, however, you may be requested to submit the CIL Information form during the application stage.

The form can be downloaded here: CIL Additional Information Requirement Form
More information on CIL is available here: Community infrastructure levy (CIL) - Tewkesbury Borough Council.
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