Application for Lawful Development Certificate for a proposed use or operation or activity 
These notes provide a checklist to determine what information the Council requires to be submitted with your application. If the required information is not included with your application, it will be made invalid and we will not register or process it. In this case, we will advise you about the additional information that is required. Please supply one copy of each document and plan

Part 1 Information Required - National Planning Application Requirements

	1.
	Completed form 
Including a signed and dated declaration. 
	

	2.
	Location Plan

· Up to date licenced Ordnance Survey plan (not title or registry plans due to copyright).
· At a scale of 1:1250 or 1:2500. 
· With North marked.
· Showing at least two named roads (where possible), sufficient to locate the site.
· A red outline to identify all land to which the application relates, including access to the public highway where relevant.
· Blue outline to other land owned by the applicant close to or adjoining the site. 

Location plans can be purchased online from one of the Planning Portal's accredited suppliers.

	

	3.
	Such evidence verifying the information included in the application as can be provided.
	

	4.
	Such other information as is considered to be relevant to the application.
	

	5.
	The correct fee
Planning Portal Fee Calculator
	



Part 2 Information Required - Adopted Local Application Requirements

	
	Any other plan(s), information or statement(s) as may be reasonably required.

This could include the following:

· Existing and proposed floor plans (e.g. at a scale of 1:50 or 1:100)
This is required for all applications that involve a proposed change of use or extension/alterations to an existing building.

· Proposed floor plans (e.g. at a scale of 1:50 or 1:100)
This is required for all applications that involve a new building.

· Existing and proposed elevation plans (e.g. at a scale of 1:50 or 1:100)
This is required for all applications that propose an extension or alterations to an existing building.
· Proposed elevation plans (e.g. at a scale of 1:50 or 1:100)
This is required for all applications that propose an building, extension or other structure.

· Existing and proposed site plan
This required for all applications for extensions, new structures/buildings, accesses.

· Details of the proposed materials
This required for all applications that propose extension or alteration of a building or other external works, e.g. surfacing.
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